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ELMAALY INDIA MANPOWER SERVICES

Our Associates in India
MUMBAI - DELHI - KOLKATA « CHENNAI « HYDERABAD « MANGALORE - LUCKNOW - PATNA « RAJASTHAN - PUNJAB - ORISSA « KERALA
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INTRODUCTION @

Elmaaly India Manpower Services has many years of
experience in manpower recruitment services.
During this period, we gained excellent recognition
in manpower supply to various clients in the Middle
East Countries, Gulf States, European countries and
Asia Pacific countries.

Customer satisfaction is our main goal. The company
has its own premises with adequately equipped
modern facilities to serve the clients. We have
experienced and motivated staff to provide
innovative solutions to the needs. We have cordial
relationship with Indian Government authorities,
travel agents, embassies and airlines operating to
Gulf and Middle East Countries that facilitate us to
serve our clients to their entire satisfaction.

Our databank is enriched with large volume of
profiles of experienced professional, administrative,
skilled and unskilled manpower to suit any
organizational manpower need. We value your
success very important that mainly depends on
reliable and experienced workforce.

VISION & MISSION...

Our Vision

Our vision is to become the largest provider of
human resources to facilitate growth and prosperity
of business in India. We believe in continued growth
and increasing the value of our company and service
by providing the opportunity for businesses to work
with highly motivated individuals.

Our Mission

We will make sure the satisfaction of clients is the first
priority while keeping better relation with Govt.
Institutions and candidates.
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Employees

Our employees are the company's most valuable
contributors. Elmaaly India Manpower Services will
respect all employees and will foster, encourage and
reward teamwork self-improvement, creativity,
continued learning and professionalism. Ultimately,
the existence, success and client satisfaction of the
company is directly related to the employees.
Elmaaly India Manpower Services Human Resources
recognizes this and will make it a top priority to
ensure that employees are constantly challenged
and reach their personal and professional goals.

Clients

Our success as a company can only be measured by
client satisfaction. It is the company's mandate to
provide human resource recruitment and placement
services in the most effective and efficient manner.

Teamwork
Teamwork is a cornerstone of our culture and values.
We will welcome and respect all team members'
contribution and take in pride and respect all
co-workers.

Integrity

We will conduct business in the most professional
and fair manner possible. We will always do what we
say and let nothing compromise our honesty and
professionalism in serving and representing our
clients and candidates.

Profits

Financial measures are key to determining the
effectiveness of our services to clients. Profitability is
required to continue providing excellent service to
our clients as well as grow the company and add
economic benefit and value to all stakeholders.
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CEO MESSAGE @
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We concentrate on providing our clients with the right people, first time and on time.
Our role doesn’t end with staff placement. Our staffs are trained to deliver effective,
customer focused solutions whenever and wherever. Our Consultants know the
importance of delivering the service and will go to that extra mile to deliver it. We are
passionate about customer service so our processes, systems and organisational
structure underpin this philosophy. As an organisation, we set out to exceed our
clients’ expectations through consistently providing quality resource whenever it'’s

required.

Eng. Mohammed Saleh Nasser BifrSasmhan

Chairman
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We are in the business of effectively understanding your manpower requirements,
procuring the candidate with the desired profile and building trusting relationships.
With our industry expertise, we understand that company's today require more than a
skilled candidate; they reach for employees who are productive, exhibit a positive
attitude and have the ability to become a member of their team.

Apart from traditional practices to source candidates (like advertising in newspapers),
we also incorporate innovative means to procure right professionals. Our experts
leverage the power of technology-based recruitment and focus on online media to
make sure that our clients receive the most suitable candidates for their organization.

« Deep domain knowledge and extensive industry network.
« Extensive database of candidates.
Superior customer service.
« Prefer quality of candidates over number of candidates.
« Process oriented approach.
- Data Bank, E-Commerce, Internet Room
« Trade Testing and Video Conferencing etc.

COMPANY INFORMATION

Company Name : EImaaly India Manpower Services

Govt. Licence No. : B-0741/MUM/PER/1000+/5/9109/2014

Types of Service : Manpower Bank

Address : 101, 102, Sunny Co-Operative Housing Society Ltd.

156, L.B.S. Marg, Near SBI Bank, Kurla (W)
Mumbai - 400 070, Maharashtra, India

Tel. : +91-22-26525299 / 26525793

Fax 1 +91-22-26523272

Email : info@elmaaly.in / elmaalymumbai@gmail.com
Website : www.elmaaly.in

Bank Details : ElImaaly India Manpower Services

Corporation Bank - Branch: Kurla West
A/c No.: 147501601000049

IFS CODE - CORP0001475

SWIFT CODE - CBINBB368

Kurla West, Mumbai - 400 070, India.
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How IT WORKS
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Market
Information
System

Project Management Contracts

Local Resource Overseas Resource Online Job Portal

Interview and Selection
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SERVICE OFFERED @
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4 % E Construction

Oil & Gas Hospitality

Automobile

Power & Utilities Security




CATEGORIES

* Building Constructwn Recruitment

* Project Manager

* Architect

* Design Engineer

 Civil Engineer

* Quantity Surveyor

+ Civil Foreman

* Auto-Cad

* HVAC Engineer

* Electrical Engineer

 Civil Supervisor

* Plumbing Engineer
Blue collarconstruction
industry

* Finishing Carpenters

 Shuttering Carpenters

 Tile & Marble Masons

* Block & Plaster Masons

* Scaffolders

Construction Electricians
Steel Fixers

Polishers

Wall & Spray Painters
Construction Labor
Light / Heavy Drivers.

Finishing Carpenters
Shuttering Carpenters
Tile and Plaster Masons
Steel Fixers / Bar benders
Plumbers

Electricians
Construction Helpers
Supervisors

Pipe fitters

Light & Heavy Drivers
Mechanics

Excavator Operators
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. 011 & Gas Industry

Project Managers

* Engineers - mechanical, civil,
electrical, design and instrument

+ Safety Engineers

*  QA/QC Engineers

*  Operation Technicians
*  Welders

*  Sheet metal Fabricators
* Pipe Fitters

* Scaff holders

* Riggers other skilled , semi
skilled and un-skilled Labors

* NDT technicians, drilling
supervisors / engineers

* Drivers
* Security Guards

Hospitality / Restaurant & Catering Services

Food & Beverage

* Food & Beverage Manager

* Restaurant Manager

* Assistant Restaurant Manager

* Butler

* Steward

* Captain

* Head Waiter

*  Waiter/Waitress

* Bar Waiter/Waitress

* Bartender

» Assistant Bartender

* Host / Hostess

e Commis

* Executive Sous Chef/ Chef
De Cuisine

* General Manager

Front Office / Customer Care:

* Receptionist

* Reservations Manager

* Travel Desk Manager

* Cashier

* Front Office / Guest Relations
Exec. / Managers

* Lobby / Duty Manager

* Senior Management

e Head/VP/GM-F&B;

 Head/VP/GM-F&B;

* Head / VP / GM-Accounts

* Head/VP/-PR/
Corp. Communication

*« CEO/MD / Director

* Night Auditor

Housekeeping
Housekeeper

Assistant Housekeeper
Housekeeping Team Member
Linen Porter

Conference & Banqueting
Conference &

Banqueting Manager
Conference & Banqueting
Sales Manage

Conference & Banqueting
Conference & Banqueting
Manager

Conference & Banqueting
Sales Manager




CATEGORIES

Electromechanical & Maintenance

Plumbing recruitment

* Maintenance Manager -
Manufacturing Operations

* Assistant Operations Manager

* Mechanical Maintenance

* Ride Maintenance

* Maintenance Technician

Maintenance Mechanic

Lite Maintenance Person

Facility Maintenance

Planner/Scheduler

Machine Operator

Maintenance Mechanic- CNC

Operator

Extruder Operator

Chemical Operators

Maintenance Team Leader

Maintenance Technician -

Mechanical

Planning/Scheduling Engineers
QA/QC Engineers

HVAC Supervisors

Electrical Supervisors

Coded Welders

Over Head Linesman

HT/LT Elect Cable Layers
Pullers * Lagers
Sandblasters e« Spray Painters
A/C Mechanics

A/C Duct Fabricators

Duct Erectors

Pipe Fabricators and Insulators
Industrial Electricians
Aluminium Fabricators

Grader Operators

Maintenance Engineers
Instrumentation Design Engineers
Air Conditioning Engineers
Mechanical Maintenance
Planning Engineers

Mechanical Design Engineers
(Piping, Rotating, Static)
Condition Monitoring Engineers
Mechanical Inspection Engineers
Mechanical Rotating

Equipment Engineers
Mechanical Cost Engineers
Cost Planning & Scheduling
Engineers

Instrument Design Engineers
Instrument Maintenance engineers
Electrical Design Engineers
Process Engineers
(Polyethylene, Polypropylene,
Methanol, MTBE)

Safety Engineers

Environment Engineers
Relay/Protection & Control
Electrical Commissioning
Engineers

Installation Engineers

System Engineers

Electrical Fitters

Mechanical Fitters

Maintenance Technicians
Electrical Foremen

Electrical Engineers

HVAC Engineers Designer)

Maintenance Engineers

Refrigeration Engineers
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Air conditioning
Industry:

» Air Conditioning Installer

 Air Conditioning Engineer

* Senior Air Con Technician

» AirCon Installers (team)

* Commercial/ Domestic Engineer

» Commercial Gas Engineer

* AreaSales Manager

« Strategic Marketing Engineer

» Consulting Sales Engineer

« Financial Analyst (Strategic
Planning Officer)

* Sales Planning Officer

* Design Engineer System Engineer

* Corporate Planning Officer

» Safety Officer

« Facility engineer

» SAP/APO functional analyst

* Process Engineer

» Technical Service Engineer

 Customer Services Officer

* Distribution Network Planner

* Logistics Planning Officer

* HVAC Engineers

* HVAC technicians

e Draftsman,

» Foreman

* Chiller Operators

* Welder

* Pipefitters

* Ductman

¢ Insulator

* Brazer

* Electricians

e Plumbers
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CATEGORIES @

Office Administration / Office Staff

Secretary

Receptionist

Office Boy

Clerks

Computer operators
Typist

Managers

Administration / HR / Sales
Personal Assistant
Executive Assistant

Office Manager

Facilities Manager

Audio Secretary

Senior Administrator

DTP Operator

Office Support Assistant
Word Processing Operator

Data Entry Clerk

Junior Secretary
Research Administrator
Database Administrator
Contracts Administrator
Accounts Clerk

Sales Ledger Clerk
Purchase Ledger Clerk
Payroll Assistant

Human Resources
Administrator

Training Administrators
Press

Office Manager
Conference Organizer
Sales / Marketing Assistant
Membership Co-ordinator
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Post Room Clerk
Telephonist

Document Controller
Filing Clerk

Bi-Lingual Customer
Services

Representative

Inventory Manager
Information Technology
executive

Office Equipment up-keeper
Basic Office Administrator
Customer Service executive
Database and project
manager

Automobile Industry

Motor Technicians

Industry Approved Panel Beater

Petrol / Diesel Technicians

Mechanics
Auto Electricians

Electrician,

Design Engineer
Sales Person
Drivers

Painters

Dentors

Radiator Mechanics
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CATEGORIES @
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Manager of Supply Chain Transportation

 Facility Manager

* Distribution Supervisor

* Logistics Coordinator

* Process Manager

* Warehouse Associate

* Delivery / Bulk Merchandiser

* Supply Chain Engineering
Manager

* Warehouse Supervisor

* Productivity / Training
Manager

* Sr. Supervisor

* Logistics Manager

* Operations Manager

* Transportation / Operation
Manager

* Logistics Delivery
Operator

* Warehouse Manager

* Breakdown & Logistics
Supervisor (2nd Shift)

+ Assistant Manager of
Operations

» Service Vehicle Driver

* Logistics Engineer

Database Administrator
Technical Product Support
Specialist-Fluid Power
Terminal Superintendent
Regional Transportation
Manager

Transportation Broker
Logistics Manager
Transportation Dispatcher
Security Guards

Director of Transportation and
Warehousing

Project Leader

Distribution Operations
Coordinator

Supply Chain Analyst
Distribution Center Associate
Terminal Superintendent
Human Resources Manager
Regional Transportation
Manager

Distribution Supervisor
(multiple positions)
Supervisor

e Textile & Garment Industry

e Telecom Industry

Transportation Manager
Warehouse Supervisor
Fulfillment Center Supervisor
Regional VP- Fulfillment &
Delivery Operations
Business Development
Manager Warehouse Solutions
Inventory Supervisor
Operations Supervisor
Safety - Transportation &
Facility

Logistics Analyst

Shipping and Receiving
Associate

Director of Transportation&
Logistics

Process Manager(3rd shift)
Freight Agent / Broker
Regional Transportation
Manager

Distribution Supervisor
Delivery Drivers

Drivers

e Information Technology Industry (IT)
* Security & Personal Armed Department
* Aviation / Airline Industry

e Power Generation & Distribution

e Health & Hospital
e Petrochemical Industry




DOCUMENTS REQUIRE
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DOCUMENTS REQUIRED

1. Power of Attorney (E-WAKALA) through Enjaz Website.

2. Power of attorney in favour of EImaaly India Manpower Services.

3. Demand Letter in favour of EImaaly India Manpower Services.

4. Actual Demand Letter in favour of Elmaaly India Manpower Services.
5. Employment Agreement.

NOTE:
All these letters duly seal and sign by authorised signatory on company’s letter head.
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EMPLOYMENT AGREEMENT
Full Mame & Address of smpioyer

FIRST PAATY in Iunlmomﬂﬁaw

an Indian National, mmwmpmm —
Issuedat___ Dated ..
and resl ']

DOCUMENTS REQUIRE
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referrad o as SEOCMD PARATY have agreed as fol-
lowe:

+ Az of the eflective date of this agreament. the

Second Party shall work for the First Party in

ih the tems of this and

af . any supplements therelo, as

attheHead Office or branchesol —_ erin

(]

This agreemant shall become effective as of the
date on which the Sacond Party artives in Saud!
Arabia, stated af the boftom of the last pape
nheract and shail b in korce for a period of
& by

led el yasrs under the same (srme ana

i less aither party i s
Ire in weiting not 1o renew fhis agresment af least
30 days in advance of the date of compietion af
e conlract.
The First Party shall pay 1o the Second Party,
during the letter's pedormance of his dulies, &
monthiy salary of SR
ﬂnFlruPnnywulpumdamnenmhm
modation with furnishings to the Second Party.
5. The First Party will provide 1o the Sscond Pany

Irae food (three meals daiy),

6. The Second Party shall be enlitied o an annual
vatalionof . davs alier each twelve months
of continuous earvica under Ihis Agresmant,
Salary for vacation shall be paid in agvance.

#

termination of this agresment by siher party n

accordance wih its lerms except il ha remalns n

the Kingdom wilh the agreement of ihe First Pany

and thi authonilies concermed,
15 This agreement may be terminsted in any of ihe

Iodcwing casas

() A1 ary time by & 30 days writen nolice from
=iher ol Ihe two parties or immadsately upan
serving such natice and atter making 1o the
othes pany a payment of wages in liew of the
notice period of 30 days

(b} By the First Party, withaut need for any notice
or cash payrment in lieu there of or award of
compensation by reazons ol any mfractions
cammilted by Ine Second Party, datermined
by the Labour and Waorkman Law in Adficla 83
hareol.

() By the First Party, in the course of the first thres
monihs which shall be considared a probation
period under the provisions of the law inwhich
a5 tha First Parly will bear this cost of trans-
poriaben of the Second Pary.

16. In case of death of Second Party in Seudi Arabia
while empéoyed with the First Party intams of this
1 contract if would be the responaiiity ol Ihe First
Party to despatch tha dead body and personal
belongings to his nexd of kin in the coumry of hig
onigin,

7. Both partes acknowleage that this Agreement
cancels and supersedes all agraements prior o
he cate thereof, if any, and sher the sxecution of
this agreement nailher pesty shall claim o have
any right peivilege, of benelil o than those
mertioned herain. Excepbon i however made in
respect of the Second Parys right, 1o an
ench-ol-senice  award and unutiised annual
vacations upto the date of saecullon of this
Agresment.

Tha First Party acknowiedges Ihat 8 shall be hily
responsile kor payment of desth compansation,
inchuding biood monay, on benalf of the Second
Party shouid th the
et of & ed pany and is required 10 pay &y

of kin of the decessed.
12 Thie agresment has been drawn up in npicate,
one copy lor aach pary and the hird copy 1o be
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Fres medical reatmant shall be provided by First
Party as per Saudi Labour Law

B. The Frsl Party shall bear
of the Second Party frem . o by air
[conomy class) for the latter's mcoming trip be-
Tore the effective date of ihis Agraement and his

and

9. The First Party shall bear
dence, passpon, enfry and ex1 visas as well as
watufmwmafmu&mndl’wmn
round trip y class i
by and beween  and
m‘hlhmﬁ?ﬂyﬂwlwhlum
ance alter sach of onedtwo years of uninterrupted
sanice.

10. T Seccnct Party shatl bear all kinds of 1axes far
which he is liabis under the provision of the laws
and regulstions in force in the Kingdom of Saudi
Arabia

11.The employrment of the Second Party, under the
present agreement. in respect of all matters el
aling to working hours, weskdy rest, nick leave,
cases ol absence, injunes, dizability, and desth,
and as ragard termination ol services and com-
ponsation dus ko the Second Party in the Jarm of
arn end-of-servics award, as wall as in a8 maters
for which this agreament does nol contain 8
Specic provision, shall be governed by provisl-
ona of the Labour and Workman's aw In force in
Ihe Kingdom of Saudi Arabia, whch provisions
shall constitule the only terms of reference which
eithes party can nvoke.

12.The Second Party mus! observe af nies,
reguiations and nsiructions issued by the Fast
Panty, and must 50 conduct himsell & i avoid
m\ﬂnmg that would detract from his reputation or

the First Party, Farty
must alsg abide by sl ganeral and local laws and
regulations o lorce  wikin ihe  larriional
boundaries of the Kingdom of Saudi Aratia.

13. The Second Party shall have no right o directly o
Indirectly perarm any job or sarvice, or angage in
anumlmmmmmu
ifm by fhve First Py
in effact.

14.The Second Party agrees 1o depart from the
Kingdom of Saudi Acabis immediately upon

eagt in the Second Party's file with the First Party

o of their to the con-
tracts thereal in the presence of the witnesses for
ts execution

20 This empioyment contract will be the only valid

contract, Bnd any subsequent conirect entered
into between the employer and employes in Eu-
bestiution of this contract will have no validity vis-
-a-vis this agresmant.

21 A representative of the Indian Embassy m Saudi

Arabia can vislt camp sites of Indian workess to
Inspect living and working conditions and their
welfare.

22, Either party

bafore #s expiry by gving 30 daya nobics. 1o the
ofher party.
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DOCUMENTS REQUIRE
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ACTUAL DEMAND LETTER
To,
M/s. ELMAALY INDIA MANPOWER SERVICES

Mumbeai - India

Attn : Mr. Ashfaque Ahmed Khan

Sub : MANPOWER RECRUITMENT FROM
Please arrange to recruit the workers of the under mentioned categories from on

terms and conditions given below against block visaNo.—________Dated —___________H
for M/s

S.# Actual Categories Qty. Salary (SR) | Food Allow Remarks
01
02
03
04
05

TOTAL

Terms & Conditions

1) Accommodation :

2) Transportation

3) Iqama

4) Air Ticket (Both Way)

After completion of contract

5) Working Hour per day

6) Vacation every year

7) Period of contract

8) Probationary Period :

# All terms & Condition as per Saudi Labour Laws

Thanking You

Name, Signature & Seal




DOCUMENTS REQUIRE

POWER OF ATTORNEY

Know allman bythese present thatwe,

- Kingdom
Of Saudi Arabia do hereby appoint.
M/s. ELMAALY INDIA MANPOWER SERVICES

Lic. No.: B-0741/MUM/PER/1000+/5/9109/2014
Recognised by Ministry of Labour - Govt. of India

Hereby appoint them to be our lawful
attorney  and agent to handle all
necessary work involve including deposit
of registration fees etc. With the emigrant
Govt. of Indian signing all documents for
their passport & passage.

This power of attorney valid for the
recruitment of Indian workers
of different categories “under our block,

Visa Number :
Date of Issue :

This said company is also authorized to
make agreement, select them, and also
sign contract for this purpose on our
behalfaccording to the demand letter.

Thanking You,
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General Manager - HR

Name, Signature & Seal
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CONTACT US..... @
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Address : 101, 102, Sunny Co-Operative Housing Society Ltd.
156, L.B.S. Marg, Near SBI Bank, Kurla (W)
Mumbai - 400 070, Maharashtra, India

Tel. : +91-22-26525299 / 26525793
Fax 1 +91-22-26523272
Email : info@elmaaly.in / elmaalymumbai@gmail.com

Website : www.elmaaly.in

GROUP OF COMPANIES

MANAGEMENT EXPERIENCE SINCE 1985
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OUR CLIENTS @
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Our Associates in Overseas
SAUDI ARABIA - QATAR - KUWAIT - BAHRAIN - OMAN « UNITED ARAB EMIRATE « EGYPT « SINGAPORE - BANGLADESH - NEPAL - SRILANKA






